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Medical Care and Wellbeing Procedure 

 

INTENTION 
At St Bernard’s Catholic Primary School, we partner with and support parents and caregivers as the 
first educators of their child. 

 
St Bernard’s Catholic Primary School (referred to as ‘the School’) complies with the Administration of 
Medication Executive Directive from Catholic Education WA. Staff at St Bernard’s monitor student 
medical care and wellbeing throughout the school day and make judgements on necessary actions 
based on their observations, training and interactions with students, as well as discussions with 
parents and carers.  

PROCESS 

Appropriate medical training provided for staff: Staff will be provided with appropriate training in 
asthma and anaphylaxis management, as well as first aid, CPR, and any other training necessary based 
on the needs of students. 
Response to minor/major injuries which occur in the classroom or playground:  

• Staff follow first aid training or seek an appropriately trained person within the school staff, 
when responding to minor/major injuries which occur in the classroom or playground.  

• Students are monitored and parents informed if an injury requires treatment beyond the 
application of an ice pack.  

• Injuries requiring notification of parents and/or ongoing medical treatment will be recorded. 

Head injury management:  

• Head injuries are managed in accordance with the Australian Concussion Guidelines for Youth 
and Community Sport and procedures outlined in the CEWA Executive Directive: Student 
Safety and Wellbeing are followed.  

• Parents and/or caregivers are informed of any head injury as soon as possible and students 
are monitored by staff. 

Incident Forms: Incident, Injury, Trauma and Illness Record Forms are completed as appropriate. 

Administration of Medications: Medications are administered to students in accordance with the 
CEWA Executive Directive: Administration of Medication and recorded in the Schedule 1 – School 
Medication Record. 

Monitoring of student medical plans: Medical plans for students, written by a qualified professional, 
must be provided to the school by the parents and/or caregiver. Plans must be kept up-to-date, and 
cessation of plans must be confirmed by a qualified professional. Student medical plans are displayed 
for staff in the staffroom and kept confidentially in the classroom and followed according to the 
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information provided by the issuing qualified professional. Administration staff and the Principal work 
with families to ensure all plans are up to date. 

Provision of school-based care plans when required: School-based care plans relating to such things 
as behaviour management, attendance, toileting, etc. will be prepared by teachers, in consultation 
with the Principal, parents/caregivers, students (if appropriate) and relevant CEWA or other 
professionals. Plans will be reviewed each term. 

Monitoring of student mental health: St Bernard’s staff will work with parents and relevant CEWA 
and other professionals to monitor student mental health. Appropriate actions will be taken and/or 
plans put in place if needed. At least one full-time staff member at the school will have completed 
CEWA provided Gatekeeper Suicide Prevention training. 

Curriculum: We partner with and support parents and caregivers as the first educators of their 
children.  Our school actively promotes health education with students in accordance with the 
Western Australian Health Curriculum. In addition, other programs such as Keeping Safe, URSTRONG, 
Rock & Water, MJR and cybersafe courses, are delivered through the school to support student health 
and wellbeing. 

Reporting of concerns for child safety and wellbeing to the appropriate authorities when required: 
The Principal will ensure the requirements of the CEWA Executive Directive: Student Safety and 
Wellbeing are followed. 
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